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Manual Clazssing : To select several student= For same class, highlight first student u=ing column ko left of student I0. Hold down

<Ctrlx keyto select further students individually or <Crl> _<Shift> keys to mark start and end of selection Close
Mowve Student  : Highlight students as abowe. Click and hold right mouse button. Move ouver new class and release butkon =

Select Class (Top right) — Students in Class are displayed (bottom right)

Double click single student (left hand side) to “Class” or select a group of students for Classing.

Students highlighted in Blue have already been classed at least once. (They may need to be classed into a
second or supplementary class).

Moving Students between Classes — uses drag & drop:
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MManual Classing : To select several students for same class, highlight first student using column to left of student 0. Hold down
<Ctrlz key to select further students individually ar < Cirl: _<Shift: keys to mark start and end of selection
[owe Student  : Highlight student= as above. Click and hald right mouse button, Mowve over new class and release buttaon

Students can be moved (or copied) from one Class to another by highlighting then “dragging & dropping.”
Students on holiday can be optionally put into a “Vacation” class.
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