
Classing 

 
 
Select Class (Top right) – Students in Class are displayed (bottom right) 
Double click single student (left hand side) to “Class” or select a group of students for Classing. 
Students highlighted in Blue have already been classed at least once. (They may need to be classed into a 
second or supplementary class). 
Moving Students between Classes – uses drag & drop: 

 
Students can be moved (or copied) from one Class to another by highlighting then “dragging & dropping.” 
Students on holiday can be optionally put into a “Vacation” class. 


